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Key Vocabulary The internet is a globa[ network. That means it’s like a giant web that
. connects computers, tablets and phones all around the whole world.
software programs on computers or laptops that perform tasks like
= . Peop[e can send messages, watch videos, p[ag games and share ideas with
writing or calculatmg
each other - even if theg live very far away.
app software made for phones/ tablets that are eaSY-a.CCeSS
tools For evergda,g tasks Sof Eam Powerpoint is used E-I Excel is used
narration |a voice recording added to slides to explain the content to create slideshows For working
and presentations, Publisher is with
text the words of letters you see on the screen often induding ) di spreadshests,
animation |the movement or speda[ ef fects that are added to the Word is for creating and pictures and creating graphs and
text, images or ob_jects editing text documents animations. newsletters, data.
such as letters or reports. w brochures and m
Fluers.
Adding Narration
#) Audio on My PC..
Z m *)) - + Record Audio... {é H ‘ ‘ ‘
File SEGEE Insert  Design Video Audio Screen 3 ChOOS@, th@ b ting lmage search
= - Recording . 2 ,j‘D D i :
. Record, L2 = PO E—
| Ch 2 Choos@ th@ l+_ ChOOSC th@ -, Pictures P(_)rlllne Scree'nshot
. oose. ‘Insert’ tab. e o Audio 2 Choose the . L. Search for the
your slide. ' button. | Choose Insert’ tab. 3. Choose the ‘Online picture you
your slide. Pictures” button. would like.
1 Adding Text -
D EHD 4 & Adding Animation
‘ file [l Insert  Design B " ' ot _
2. Choose | Choose Design  Transitions 3. Choose the
3. Choose the the Text 2. Choose o L Choose the animation you
. . , our dide. | Choose your text \ , _
your Insert Box Y 1 , Arirnatieme Helb, would like.
. ox or image.
slide. tab. button.




