Logging into the School Cloud website

1. Inyour browser address bar, type in the address:

https://burwellvillagecollege.parentseveningsystem.co.uk

You will then see the following screen:
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2. Enteryour title, first name, surname, email address (twice) and then your child’s first name, surname and
date of birth. (Scroll down on mobile devices to enter your child’s details.)

N.B: If you have more than one child at the school, entering one child’s details will give you access to all siblings’
bookings.

Booking an appointment slot

3. Onceyou’ve logged in, you'll see a screen with dates for the parent consultations (16" — 19" November
2020). Click on the date you want to make your appointment for.
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4. On the next screen, click the ‘manual’ option.
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6. You will then see the appointment slots available for your chosen day. Click on the time you want.
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You should then see confirmation of your booked appointment.
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Attending your parent consultation

7. Close all other video conferencing software that may be open on your device or P.C./laptop then restart your
browser.

8. Following step 1. above, log in to School Cloud.

N.B: Please make sure that you log in ten minutes before your appointment start time to ensure that your
microphone and video work.
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If prompted, allow School Cloud access to your microphone and camera.
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9. When you see the screen below, click on ‘Start Appointment’ so that you are ready for your parent
consultation as soon as the teacher finishes their previous appointment.
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N.B: Appointments are back-to-back. School Cloud switches the teacher from one meeting to the next exactly on
time with no room to extend meetings or run over slightly. Therefore, it is really important that you ensure all
devices and hardware are connected and working properly before the meeting start time so that you get your full
ten minutes consultation.



